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By default the system will search 

• US and UK spellings  

• singular and plurals  

• comparatives & superlatives (tall, taller, tallest) 

(Note: These settings can be deselected if needed in the Preferences) 
 

In summary: 

• Boolean operators: AND, OR, NOT 

• proximity operators: PRE/# (or p/#), NEAR/# (or n/#) 

• truncation: left, right and internal (* or ?) 

• a search on healthy eating is the same as a search for healthy AND eating  

• put exact phrases in quotes, e.g.: " healthy eating" 

• use quotes to search an exact word variant, e.g.: “colour” (not color) 

• quotes override default retrieval of word variations 

 

Operator Description Example 

Boolean Operators 

AND Retrieves all records that contain all of your words or phrases. food AND nutrition 

OR Retrieves all records that contain any of your words or phrases. food OR nutrition 

NOT Retrieves records that contain the first search term, but not the 
term following the NOT operator.  

nursing NOT shortage 

 
Proximity Operators 

NEAR/# or 
N/# 

Allows up to the specified number of words to appear between 
the search terms in any order. Near alone defaults to up to 4 
words in between. 

china NEAR/3 
earthquake 
media N/3 women 

PRE/#  
or P/# 

Allows up to the specified number of words to appear between 
search terms in the order entered. Pre alone defaults to up to 4 
words in between. 

nursing PRE/4 
education 
financial P/4 futures 

EXACT  
or X 

Retrieves an exact search term. Used primarily when searching 
in a specific field, such as SUBJECT (SU). 
 E.g.: su.exact("higher education") will return documents with 

the exact subject term "higher education" but not documents 
with the subject term "higher education funding".  

SU.EXACT("higher 
education") 
SU.X("higher 
education") 

LNK Use to link a descriptor term to a qualifier (subheading). 
Select the proper qualifier in the Thesaurus window, or use LNK 
(or --). 

 
Also, use to link together two related elements in a given field to 
make your search more specific. 
E.g.: use to retrieve documents where a drug has been 
indicated for treatment of dry eye in the region of Canada. 

MESH(aspirin LNK 
"adverse effects") 
MESH(aspirin -- 
"adverse effects") 

  
 
IND("dry eye") LNK 
RG(Canada) 

 
Operator order: NEAR, PRE, AND, OR, NOT 
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Wildcards and truncation 

 

Character Description Example 

* Left, right and middle truncation. Retrieves from zero to ten 
characters. $n or [*n] can be used to retrieve a larger or 
more limited number of characters.   
 

nurse* 

 nurse, nurses, nursing 
colo*r 

 colour, color 
*old 

old, told, household 

$n or [*n] $n and [*n] are equivalent operators used to denote the 

maximum number of characters you want to retrieve. 

mono$15, mono[*15] 

 monogram 
 monomethylarsonous 

? Replaces any single character, whether left, right or middle 
truncation but cannot replace a space. Multiple ? can be 

used to represent multiple characters. 

nurse? 
 nurses, nursed, but not 
nurse 
sm?th 

 smith, smyth 
ad??? 

 added, adult, adopt 

< Less than. Used for numeric fields such as publication year. YR(<2005) 

> Greater than. Used for numeric fields such as publication 
year. 

YR(>2005) 

<= Less than or equal to. YR(<=2005) 

>= Greater than or equal to. YR(>=2005) 

- Use a hyphen to indicate a range when searching numeric 
fields, such as publication year. 

YR(2005-2008) 

 
Search fields 

You can use indexed search fields to create very precise searches. 
• Use parentheses around search terms to limit to a specific search field(s), e.g.: TI,SU(food) 
• To search multiple fields at once, separate codes with commas, e.g.: TI,AB(food) 
• Multiple terms may be limited to a specific search field, e.g.: SU(food or nursing)  

• To search an exact phrase within a search field, enclose the phrase in quotes, e.g.: 
DTYPE(“short survey”) 

 
For a list of available search fields and codes for each database, see the database ProSheets.   
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