
 

 

 

Optimize Your Day with My Intota 
 

 

“My Intota” is a new feature in Intota and gives library staff a great starting point for their day-to-day 
collection management workflow. Serving as a central point for managing the broad range of tasks 
associated with e-resources, workflow is streamlined in a single, easy-to-navigate interface with two 
workspaces called “Activities” and “Databases.” 
 

Activities 
Library staff now benefit from a “big picture” view of their work. Collection management notifications 
for all e-resources are aggregated into this workspace which includes filtering capabilities based on 
Notification Type, Resource, Due Date and Action.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

With the ability to scope their work by Notification Type, Resource or Due Date, librarians can 

transform their workflow in a manner that best fits their personal style. Library staff can prioritize their 

work based on deadlines or focus their work by activity based on their area of expertise.  

 

Easy access to more data for the specific activity increases workflow efficiency and enhances 

decision making.  For example, with a License Renewal notification, staff can quickly access details of 

the resource (by clicking on the Resource link) or click on the action Review License for more details 

about the license which can support the decision. 

 

 

 

 

 

 

 

 

 

 

 

Notification Types: 
• Automated Holdings 

• Knowledgebase Notification 

• License Renewals 

• Purchase Renewal Date 

• Payment Decision Date 

• Resource Renewal 
• Upload Alert 
• Termination Notification 



 

 

 

Databases 
This workspace centralizes and simplifies managing the e-resource lifecycle for all subscribed 

databases.  

 

Robust filtering using these 
categories provide library staff a 
variety of options to maximize 
their workflow and accomplish 
the required tasks more 
efficiently. 
 

Smart-filtering (grouping multiple 

filters) provides more context to 

make better decisions. For 

example, staff can group all 

databases by more than one 

Provider and sort by Renewal 

Date or by multiple Status types. 

Collection is a unique feature 
that gives libraries the ability 
to tag a database with a name 
created by the library.   
 

With this capability, a library 
for example, can group all 
databases associated with the 
law library. This automates 
searching and grouping for 
a particular set of databases, 
providing a comprehensive 
view of a “collection” of 
resources to begin specific 
activities.   
 

Up to eight Actions icons may 

display for a given task providing 

quick access to specific 

resource details.  
 

For example, with one-click the 

user has access to details of the 

database compared to searching 

for the database and then drilling 

down to access the details page.  

Access to details is based on user 

permissions which protects 

sensitive data and keeps the 

workspace relevant to the user.  

 

 

The Renewal Checklist is another flexible tool the library can 

customize for each resource. Shown here, the University of Texas 

at Arlington tracks specific activities by staff person and when the 

activity is completed. 
 

Watch this video to learn how 

the University of Texas at Arlington 

is using Intota. 

 

 

The Renewal Checklist is another flexible tool the 
library can customize for each resource. A tailored 
checklist helps increase productivity and workflow 
efficiency.  

 
The University of Texas at Arlington tracks which 
staff person and when the activity is completed. 
 

 

Watch this video to learn how  
the University of Texas at Arlington  

is using Intota. 

http://bit.ly/1thNfvA
file:///C:/Users/CGoetz/Documents/PRESS%20RELEASES%202014/Q4%20Drafts/My%20Intota/bit.ly/1thNfvA

